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oFFrcE OF THE DTVTSTONAL FOREST OFFTCER, ANGUL DTVTSTON
AUPo- ANGUL, Dist- ANGUL, odisha-i59122, E-mail lD- dfoansut@-smail.com, dfo.angut@odisha.gov.in

phone No- 9938022883

Letter trto. \\tl1 F-Account st 2024-ZS2z, 5- 2-s25
Dated Angulthe l,llay,2}21

To,

The Deputy Director,
lnformation and Public Relations Department (Adv)
& Deputy Secretary to Govt. of Odisha
Bhubaneswar, e-mail - ipr.advt@gmail.com

Sub: - Publication of Advertisement for Tender Call Notice for Supply of Hiring Vehicles
underAngul Forest Division during 2025-26.

Sir,

ln enclosing herewith, the copy of the Advertisement for Tender Call Notice for the

supply of Hired Vehicle towards supervision of works under Angul Forest Division during 2025-26, I

would request you to kindly make necessary arrangements for the publication of the same at least in

three leading Odia Daily News Paper as early as possible.

The concerned Advertisement Manager may kindly be instructed to send a
complimentary copy of the newspaper containing the Advertisement to the undersigned immediately

after its publication.

An early action in this regard is requested.
Encl: - As above.

Yours Since rely,

Forest Officer,
Angul Forest Division

Memo No, \\1F iDt. P-B.S\^z-ejF-
Copy along with the copy of Advertisement for Tender Call Notice for Hiring of the

vehicle under Angul Forest Division during 2025-26 fonrvarded to the Principal Chief Conservator of
Forests ([T & GIS), O/o- the Principal Chief Conservator of Forests & HoFF, Odisha Bhubaneswar for

al Forest Officer,

information and necessary action.

Angul Forest Division



Memo 2-8"s.
Copy along with the Advertisement for Tender Call Notice for Hiring of vehicle

under Angul Forest Division during 2025-26 forwarded to the Regional Chief Conservator of Forests
Angul Circle, Angulfor information and necessary action.

orest Officer,
Angul Forest Division

Memo :3.S-
Copy along with the copy of Adverlisement for Tender Call Notice for Hiring of

vehicle under Angul Forest Division during 2025-26 fonruarded to the District E-governance
Manager, o/o the Collectorate, Angul for information and necessary action. He is requested to
hoist the tender call notice in the District Portal for wide publicity,

Forest Officer,

Angul Forest Division

[\/emo :q"5-
Copy along with the copy of Advertisement for Tender Call Notice for Hiring of

vehicle underAngul Forest Division during 2025-26 fonruarded to the Project Director, DRDA, Angul for
information and necessary action W

Divisi'ohal Forest Officer,

Angul Forest Division

lVemo No. 1 :*:s'S -

Copy along with the Advedisement for Tender Call Notice for Hiring of the vehicle

under Angul Forest Division during 2025-26 fonruarded to the all-Divisional Forest Officer (T & NT),

Odisha for information and necessary action

Forest Officer,

Angul Forest Division

Memo a.\ -*--:> '

Copy along with the copy of Advertisement for Tender Call Notice for Hiring of
vehicle under Angul Forest Division during 2025-26 fonrvarded to all Forest Range Officers of Angul
Forest Division for information and necessary action for wide 

I"orr*)*M,,
Angul Forest Division

Copy to Notice Board of Division Office.



OFF'ICE
At/Po- ANGUL, -OF 

THB DIVISIONAL FOREST OF,FICER, ANGUL DIVISIONDist- ANGUL, odisha-7 sg12z, E-mair ro- 
!lo:anquroomair.com, dfo.angur@odisha.gov.in

Phone No- 9938022883

9trjrq Order No. Zl5 l1F_Account st 2025_26
Dated Angul the 2g._ ltlay,ZOZS 

- - -

D R L FOR HIRING VEH ICLE

sealed tenders are invited from interested Reputed Traver Agencies/ Tour Operators orprivate individuals to provide approximately 27 (Twenty Seven) Nos. of Vehicle (BS VI compliant Diesel drivenAC/ Non-AC) vehicres, which shail conform to the Terms and conditions (Annexure-lll) for official use at different
Ranges(Details of the vehicres to be engaged is in - Annexure-v) under Angul Forest Division on monthly rent
basis to reach in the o/o the Divisionar Forest officer, Angur Forest Division, on or before 12.06.2025 up to 5.00P'M through Registered/speed posucourier service and can arso be dropped in the Tender Box placed in theollice of the Divisionar Forest officer, Angur Forest Division, The tenders will be opened in the same office on13.06,2025 at 11.30 A,M. The Standard Bidding Document and ferms and Conditions can be downloaded from

https://a nsul.odisha.sov.in , https://odishaforest,in and also can be obtained from the office of the Divisional
Forest Officer, Angul Forest Division, Angul from 2g.OS.2O2i to 12.06.2025 during office rS

Forest Officer,
Angul Forest Division



01
Name of the Tenderer (Travel Agency/ Tour & Travel

operator / lndividual / Service Provide0

02 Address

03
GST Registration No. Or GeM Registration and PAN

Number (GST Number is mandatory) _
04 Registration No. of Vehicle

05
Type of Vehicle (BS lV compliant Diesel

driven AC/ Non-AC)

06 Year of manufacture

07 Model

08 Date of Registration

09
Name & complete address of the owner

vehicle

of

10 Fitness Certificate validity

11 Permit validity

12 lnsurance validity

13 Name & Address of the Driver

14 D.L. No. & validity of D.L. of the Driver

15
Rate of fuel consumption/Mileage per liter

(in Kms per litre)

16
The contact number of the Service Provider

(Quotationerff enderer)

Mobile No.

Telephone No,

17 Bank Draft Particular

(i) Bank Draft No 15,

(ii) Date

(iii)Amount

(iv) Drawn in favor of

Annexure-l
GENERAL INFORMATION FOR HIRING OF VEHICLES

(To be filled and signed by the Quotation/Tenderer)

"Certified that the information submitted above is true to the best of my knowledge and belief"

Seal & Signature of the

Quotationer/ Tenderer



Annexure-ll

FINANCIAL BID

01. The rate quoted by the tenderer/ bidder should exclude Taxes/service charges as per FD 0M No.

15836/ FIN-COD'MV-0004-2018 dt.27.05.2025 ot Finance Department, Government of Odisha.
02. The rate quoted by the tenderer/ bidder will be treated as the rate including the remuneration of

the Driver provided by the Service Provider along with the vehicle.

01
Name of the Tenderer (Travel Agency/ Tour & Travel
operator / lndividual / Service Provider)

02 Address

03
GST Registration No. 0r GeM Registration and PAN

Number

04

05

Rate quoted towards Hire Charges of the Vehicle per

month (As perthe instruction Given below) ....Please
read the instructions produced below

I

Registration No. of Vehicle



TERMS & CONDITIONS FOR HIRING OF VEHICLES

The following terms and conditions must be fulfilled by the successful bidder for providing a

vehicle on hire on a monthly rent basis.

1. Tender inviting authority reserves the right of accepting or rejecting one or more tender offe(s) or
cancelling the tender without assigning any reasons thereof,

2. Vehicles will ordinarily be deployed within the jurisdiction of Angul Forest Division and may
sometimes be deployed elsewhere within the State. The period of engagement is up to 31.03.2020,
which is subject to extension for one year up to 31.01.2021.

3, The vehicle must be in Road Wofthy condition, shall not be more than 3 years old as of the date of
opening of Tender from the date of initial registration, and must have a valid Registration Certificate,
lnsurance Certificate, Fitness Certificate, Valid Contract Carriage Permit, proof of upto-date tax
payment, etc. which are mandatory for plying of vehicle.

4. The Driver of the vehicle must have a valid Driving License for driving a light transport passenger

vehicle and should be sufficiently experienced in driving a transporl passenger vehicle.

5, The Driver should be well-behaved, gentle, and obedient.

6. The monthly rate of the hire charge is to be quoted separately in the general bid information

(Excluding fuel, lubricants and taxes, GST, etc) (Annexure-ll).

7. The Vehicle must achieve fuel efficiency of 10 or above K.M. Per Liter. The tenderers quoting higher
fuel efficiency i.e., more kilometers per Liter of fuel consumption with the quoted hiring charges will

be considered in calculating the Overall score based on the Combined Quality and Cost Based

Selection (COCBS) method as per ANNEXURE-IV. Other criteria and terms and conditions will also

be applicable for the same. Therefore, all such offers must fulfill the criteria as laid down in the terms

and conditions, of this tender document.

8. The details of the make and year of manufacture of the vehicle, registration No. mileage (km covered

per lite$ and name of the Driver with Driving License No. and period of validity should be specifically
provided in the general bid information to be furnished with the Quotation/Tender (Annexure-l).

9. The Quotation completed in all respects should reach the undersigned on or before 12.06.2025 by
5.00 PM and shall be opened on 13.062025 at11.30 A.M. in the presence of the bidders or their

authorized representatives.

10. The application form of quotation/ tender containing General Bid lnformation and Terms and

Conditions for Hiring of Vehicles etc. will be available with the Section Officer, office of the Divisional

Forest Officer, Angul Forest Division on payment of Rs. 1000/- (Rupees One thousand) only from

29.05.2025 to 12.06.2025 or can be downloaded from the website https://ansut.odisha.sov.in and

https://odishaforest.in within the same period. ln case the application form is downloaded from Govt.

website, the applicant shall furnish a non-refundable demand draft for an amount of Rs. 1000/-

(Rupees one thousand) only towards the cost of the application along with the application.

Annexure.lll



11. All the stipulations and terms and conditions of tender documents and notice for the hiring of

vehicles, including Annexure-l are applicable and must be adhered to, While submitting the tender

offers, the tenderers also submit the signed copies of tender documents including the terms and

conditions in Annexure-!. The envelope containing the tender offer should be super-scribed "Tender

Offer for Hiring of Vehicle" at the top of the envelope and the name, address, and mobile number at

the left corner of the envelope" The stipulations and terms and conditions embodied in the tender

document will form a paft of the agreement. The Financial Bid in Annexure-ll should be submitted

by the bidder in a separate cover and enveloped in the Packet which will be opened in the

presence of the bidder after technical verification hy the committee.

12. The hired vehicle, during the period of the contract shall have necessary valid Documents such as a

valid Registration Certificate, Insurance Certificate, Fitness Certificate, valid Contract Carriage

Permit, proof of up-to-date tax payment, etc., and D.L. of the driver available all the time. The

DepartmenUOffice hiring the vehicles shall not be responsible for any damage/loss caused to hired

vehicles, loss of life/injury made to any person, or damage to any propedy on account of the use of

the hired vehicle in any manner whatsoever, The owner /successful tenderer, whose vehicle is hired,

shall be responsible for all such litigation. The salary of the driver, repair, and maintenance charges,

and other costs including taxes (except seruice tax on hire charges) shall be borne by the successful

tenderers/ seruice providers.

13. The hire charges to be paid every month are final but do not include the cost of Diesel, All other

expenditure of the vehicle including repair, replacement of spare parts, lubricating oil of Engine, Gear

Box and differential Coolant, Tyres, tubes, Battery, etc. will be borne by the bidder.

14. lt shall be the responsibility of the bidder to provide a good driver and the salary of the driver shall be

borne by the owner.

15. ln case of breakdown for reasons whatsoever the replacement of a vehicle of the same or better

model shall be provided by the owner of the vehicle/ successful bidder.

10. ln case the vehicle does not report regularly, the authority will be at liberty to reject the agreement

and may engage the vehicle from another source.

17. ln case of emergency the driver will have to report for duty as per the requirement of the hirer. No

extra payment shall be demanded.

18. The vehicle shall not be more than three years old from the initial registration and is also in good

running condition during the period of the contract.

19. lf the services are found to be unsatisfactory, the client shall give one month's notice and terminate

the agreement.

20. ln case the seruice provider intends to withdraw the services of the vehicle and terminate the

agreement, it shall be mandatory for him to grant one month's notice before such withdrawal of

service and termination of the agreement.

21. lf the bidder violates any of the terms of the contract, the Government shall forfeit the entire amount

of security deposit.

22. fhe Service Provider should ensure that the vehicles are kept under optimum running condition and

avoid accidents attributable to lack of maintenance/ upkeep.

23. Logbooks shall be maintained for the hired vehicles as in the case of Government vehicles. Kilometre

reading and POL drawn shall be necessarily recorded in relevant columns and verified regularly by

an authorized officer before making payment.

24. GST registration or GeM registration is compulsory for any Seruice Provider to provide hired

vehicles to Government offices through GeM or open bidding,



25. Modifications, if any in the Tender document or terms and conditions, will be notified only on the

Website and adveftisement where the tender document has been uploaded. The tender inviting

authority reserves all the right to modify/cancel the terms and conditions of tender without assigning

any reasons thereof before the last date of submission of tender documents.

N.B.: The number of vehicles indicated in Annexure-V is subject to change at the discretion of the

authorities.

Forest Officer,

Angul Forest Division



Annexure - lV
Selection Based on the CQCBS Method

A. Preliminary Evaluation

1. Bid fee: Bids without the bid fee will not be accepted. The bidders are required to submit a bid fee as

per the following details: -

Non- refundable Bid fee of Rs, 10001- only (Rupees One thousand only) and a refundable security

deposit of Rs. 5000/- only (Rupees Five Thousand only) shall be in the form of Account Payee Bank

Draft drawn in favor of the Divisional Forest Cfficer, Angul Forest Division payable at Angul as

Security Deposit.

2. Bids submitted beyond the specified date and time shall not be accepted.

3. The bidder must have an office with a regular Telephone connection at Angul.

4. The bidder should submit a declaration to the effect that neither the bidder themselves, nor any of its

allied concerns, partners, associates, directors, or proprietors involved in any capacity, are currently

serving any banning orders issued by any govt. department debarring them from carrying on

business dealings with any government department"

5. The travel firm submitting the bid should be located within a radius of 10 km of the DFO Angul Forest

Division office, Angul.

6. The vehicle shall be registered in the name of the bidder and shall not be more than three years old

as of the date of invitation of the bid.

7. ln the case of Traveler Agencyl Tour Operator / Service Provider, the vehicle for which he has

participated in the tender shall be registered in his name or Lease Agreement with the owner

of the vehicle for at least one year.

"B. Technical evaluation

SI,

No
Bid Evaluation Parameter Scoring Methodology

Maximum
marks

I Age of the vehicle and ownership

The vehicle shall be registered in the name of the

bidder and shall not be more than three years old

as of the date of invitation of bid. ln the case of the

tour operator/service provider, the vehicle shall be

registered in his name or he should have valid

Lease Documents for the hiring of the vehicle from

the owner of the vehicle

. Less than 1 year - 40 marks

. 1-2 years old -30 marks

. 2-3 years old - 20 marks

. More than 3 years old- 0
mark

40



2 Bidder's Experience

Bidder should have operational experience in
providing services of the Vehicles to the Forest
Department preferably. Any of the following
documents (self-attested true copy) should be
submitted in support of the above experience: -

l. Contract Copy.

ll, Copy of confirmatory work order.
lll, A copy of a valid experience certificate given by
the organization including contract details and two
references.

. More than 5 years- 20

marks

. 3-5 years of experience - 15

marks

. 1-3 years of experience - 10

marks

. Less than 1 year- 05 marks

. No experience - 0 marks

20

3 Physical Verification

The mark will be awarded based on the up-to-date
model of the vehicle as detailed below

Vehicle Model

a Bolero Neo N-10 / Scorpio N

/ Mahindra XUV700 /[nnova
Crysta 2.4 ZX 7 STR- 40

Marks

Bolero 86 Opt. / Scorpio S

ll TCCIlnnova Crysta 2.4

VX 7-B STR - 30 Marks

Bolero 86 / Scorpio S 11 /
lnnova Crysta 2.4 GX7-8
STR- 20 Marks

Other Models of Bolero /
Scorpio / lnnova Crysta - 10

Marks

a

a

a

40

Total Technical Score 100

C. Financial Evaluation

The financial proposals of the technically qualified bidders (Technical Score (TS) must be equal to or greater

than 40) only shall be opened at this stage in the presence of the biddeis representative who wishes to

attend the meeting with a proper authorization letter. The name of the bidder along with the quoted financial

price will be announced during the meeting.

The combined Quality and Cost Based Selection (CQCBS) method will be followed during the overall

selection process. Based on the technical proposal evaluation, the technically qualified bidders.shall be

ranked highest to lowest Technical Score (ST) according to the marks obtained during the technical

evaluation stage, There shall be 60% weight-age to technical score and 40% weight-age to financial score.

The individual bidder's financial score (SF) will be evaluated as per the formula given

SF= [F,iJ Fr]* 100 (rounded off to 2 decimal places)

Where: SF= Normalized financial score of the bidder under consideration

Fmin= Lowest financial quote among the technically qualified bidders

Fu= Financial quote of the bidder under consideration

I



Combined Score (S)= St * 0"6 + SF * 0.4

Where ST- Technical score secured by the bidder

SF- Financial Score secured by the bidder

The bidder securing the highest evaluated Combined Score (S) will be awarded the contract observing due

procedure.

MODE OF SELECTION

01. As derived from the above principle of highest evaluated Combined Score (S) L1 bidder will be

shortlisted. He will be given preference for engagement of as many vehicles as he can provide,

02. lf the L1 bidder is unable to provide all the vehicles put to tender then the L2 bidder will be extended

with the prerogatives of engagement of hire vehicle as a second offer with the bidding quoted by him

03. lf after offering to the L2 bidder, the process of engagement of all vehicles is still not completed, the

process will offer the L3 bidder and the process will go on till completion of all vehicles put to tender.

04. The bidding price till the last valid bidder will cease when the bidding prices and the Service Tax @

12 % together will exceed the allotment provided by the Government per vehicle as per FD OM No.

15g36/ FIN.COD.MV-0004-2018 dt. 27.05.2025 of Finance Department, Government of odisha.

(copy enclosed)
05. The willingness to engage several vehicles is to be given in writing with the signature of the Tenderer/

Tour Operator / Service Provider on the date of finalization of the tender

Officer,

Division
D

Ang



t,

Annexure- V

Tentative numbers of the vehicles to be enqaoed in the Forest Division

Sl No" Name of the
Range

Bolero or
Similar Model

Scorpio I lnnova
or Similar tVlodel

1 Anqul b 3

2 Bantala 4

3 Chhendipada 4

4 Jarapada 3

5 Kaniha 4

b Talcher 3

Total 24 3

I
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Ccri;oraiicr:s. shail bc reg;slered on Get'l plaiiornr

x.The recilr*nE exper":diiur*, involrr*d in tirirrg 0f vrlicies shaii b* mrt irom lh* Bildgel

sanetisned f*r r*sp**tive Ofiices,und er lh* *,*i*el h*ad of 
'"fulttrr 

Vehicles",

xi"in th* L*9. b*ok*; Kiicmetre reading and ,POL shall ha r*car4ad }n relevanl columt:s ancl

tror''!,::*4 r*guiikrl'{bv lhe euthoriz*d ofiieer befoie r'*ieasing pa n:enl
'yii,Th* hii** r,i**i*l* **atlb,* riiseonlinuad ig;m**tat*ly, wher; 1h* v*i:icle,is r:c tongar,requir*d

dxe. to,reiirsr"reli i"Lra**l*r *i the **n*ernsd *fiicsr *r ck:,gi.ire *f the ol{icel prqeti etc,

/r*\

's\fi_/ rs/ I
r-.d { t

"%*A

3:{ fi*9.,*



xii.Adrnrnislrative Deparlmentsnail sartci:on hrr'ng of ,ehic'c, al il\*jt ievei' f*i'oi:e-lini* sp*racic

re{U:iiemenl:.* C*Serlo-eax* be*is,ir*r aXample: *tt*'tifis'h'k1** t* a'rl'tf"?*Xilc'ri'*#?'1;' *.tl 
i

xiv;The p*ri'6d ,nf the 6$'rtract shal+"h* 'f*r c ,period af 3'fear* wh'i ' fiIfi'y rb*:ei*6nd*d' hy

n:axi*u m 1 y*xi' scbjee,'t satiofac'tery'p* *rfi ans*'

*t p*tit*- at6*bht Aen*ral Sinan*"alftrsl**:,2*?3anr$ Delegatic* *f Fi'*anelal Fcrqrsr ft*l*-a,

1*7g*a1i h* applirable ior h,i:.ing *{ veh]*h*, ,Elufi I *id $*curitry **d P*r{orm a*** *ecurilY

sh*ll be,xs:per thr p si<;n uf *iXr*1ra ftensral finar,*i*1 F,zsl*s anrj a* axto"ot*erj:'fr*mlim*i*

time.

xv!.ldg..c*ut.tawarcls:ea*taf,.enc*r.ftaper.*hal:l..b*charg*dwh1ie1r:viti*gihe1en&l,

1. Ceilings of Ueage:

i.vetkps rl*ed,,by. iiic*rs $f't ',$r e.sf llends of ,*cpartrnent arrl aMve*p tr maxtmttm oi

'lffifr?;'ffi..]:,|:i 
friXil;,o*icers *r,iciicr p*ol ei*iv: up.rc,maxir, ,r*it z**'tkms in a **nth' ' .;tljfrT*f *xm s**inr't'*rtve * ment*h*r, *ec*r app*'s*t

Nde-1: c*iling,er usage,,as prcscrib** abs,le, shail *l* hc appiic*'bie ior s*'uw l
,n:ode,l'oi Gove ent \1e hielea

5, A mcd*,1 ser,vie* Provicer Agreentent is at Annexure'll Log bo*ks sh*']l b* n:ain'tained a$rprr

the format at Annexure'lll.

6.Therevisedratewiltbeapplicabletonewcontractsforwhiehbiclswillbeinvitedafter
issue of this office n'lernorandum'

By ord*ra *t the S*v*rnor,

Principal Secr*t* rY
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',,,' ,'

Af'fav*
(iflemoNo" J-5b3 + /F

Copy forwarded to P.S, to Hon'ble Chief hrlinister for kind information

{IndGr

l\4emo hlo.

L.,l CILE
&\ ir 416 

'-d,T' Vr"> ' r:{,G6C- \

Chief Minisfsr.

'%
UATE

bq' p,oa{

copy fonruardpd to 0$D to Chief $*cretaryi 0$D tq DC-cum-AC$ to Sovernmenl / F.S' to

kind information sf Chief $ecr*tary/ Df;-cunr-AC$ / Principal

l.Jnder $ecr*tary

[4emo No. Aate &7 'bT' #'*#,q

Departrnents).

{"Jnder $ecretary

4 r m /,n q j
lVlemo No, L*V u,U 1y Date &T*' f6' *.s&-f

Capy foruarded t0 All i-leads of Depai:tne-nts I Al| ftevenae Divisional 'Commissi*n*ts/ All,,

f;ollectors,rqfi $Fs1 All Finaneial Advi**rs l,All As$istanl F,kancial Advisors lAIl Treesury'OfficerslAll

Speeial Tieasury Offlcer:s lAll $uh-Treasury fr#iccrslAsc*ufitanf Gener:al tS & $$A) Odisha,

Bhu,banerwar I Aecountant General iE&ftSA}, Odis!:a, Bh*b'aneswarl Accsuntant General (A A E),

0disha, Bhubaneswar for information and necessary action.

Under Govsrnment

^lut\{;t)tat uzt-



4 Xtlh4 ,rh/emoNo. r- qP-i*" T-*--/F Date
ne 

^*- 
hd4 tuC\f ' \.)b ot&ro(5

Copy forwarded to all Officers/ all Branches of Finance Department for information and

necessary action.

fi4emo l!c,
4Y A,t 6aA&

[-)afo *{ r ' ub" e\uc}{i

Copy f*nruarded ts Comrnissionerate 0f CT & SST, 0disha I Directorate 0f Treasuries &

lnspection, 0disha i 0disha Sales Tax Trib,.rnai/ Directorate of Local Fund Audit, 0disha/ Controller of

Rciounts,' fidisha/ l\.{adhusudan Das Regional Academy of Financiai lvlanageme nt, Odisha for

information and necessarv action.. .a

t:

Under $*cretary

Memo No.
ArJ3 Date &?-'*E. e,*kq

gopy f*warded to Shri Tapan Kum*r Pattanaik, $ub-Nodal CIf{icer {E-Saeette}, FlD, Finance

Depafiment for kind information and necessary action,

ll is requested to upload this letter in the official webslte of Finance D*partment.

lJnder Secretary

'61 F'+ # *



Annexure-l

ModelBidding Document

Government of Odisha

Quotation/Tender Cail Notice

Sealed quotations/tenders are invited from interested reputed Travel Agencies / Tour Operators /lnd ividuals for providing No of vehicles having sitting capacity not more than _ includingdriver, which shall conform to the Terms and conditions (Appendix-A)) for official use in
DepartmenUOffice on monthly rent basis:

1' The service provider shall have a valid GST registration to participate in the tendering.

2' The service provider, participating in the bidding process under the jurisdiction of Municipal
Corporations, shall be registered on GeM platform.

3' The vehicle must be in road worthy condition, shall not be more than 3 years old from the date
of initial regiskation and must have valid Registration certificate, lnsurance certificate, Fitness
certificate, Pollution certificate, valid Conkact carriage permit, proof of upto-date tax payment
etc. mandatory for plying of vehicle.

4' The Driver of the vehicle must have a valid Driving License for driving light hansport passenger
vehicle and should be sufficiently experienced in driving transporUpassenger vehicle.

5. The Driver should be well behaved, genfle and obedient in nature.

9' The details of the make and year of manufacture of the vehicle, registration no., mileage (kM
covered per litre) and name of the Driver, Driving License No. and period of validity should be
specifically provided in the general bid information to be furnished with the euotation/Tender
(Appendix-B),

6. AsumofRs shall be deposited by the intending bidders in shape of Account Payee
Bank Draft drawn in favou r of the submitted along with the tender as
EMD. After completion of tender process, EMD shall be refunded to unsuccessful bidders.

7 . The monthly rate of hire charge, excruding GST be quoted separatery, excruding fuer

8. The Vehicle must achieve a fuelefficiency of _ kM per litre.

10' The Quotation completed in all respect should reach the undersigned on orbefore- by 

- 

P.M. and shall be opened on the same day at

_P.M.inpreSenceofthebiddersortheirauthorizedrepresentatives.

Seal& Signature of
Tender Calling Authority with Designation

7l?ag*

11' The application form of quotation/tender containing General Bid lnformation & Terms and' conditions for Hiring of vehicles etc. will be available with _ can be
downloaded from Odisha Govt. website www.0disha,qov,in from Date to Date



Annexure.A

Terms & Conditions

The following terms and conditions must be fulfilled by bidder:

1. The hired vehicles, during period of contract, shall have all necessary valid MV

documents such as valid Registration Certificate, lnsurance Certificate, Pollution Certificate,

Fitness Certificate, valid Contract Carriage Permit, proof of upto-date tax payment etc. and D'1.

of the driver available all the times.

2. The Department I Office hiring the vehicle shall not be responsible for any damage/

loss caused to hired vehicles or loss of life / injury made to any person or damage to any property

on account of use of hired vehicle any manner whatsoever. The hirer shall be responsible for all

such litigation.

3. The hire charges to be paid for monthly basis is final but does not include cost of fuel,

which is to be paid separately as per existing Government norms. All the expenditure of the

vehicle towards repair, replacement of spare parts, Lubricating oil of Engine, Gear Box &

differential Coolant, Tyres & Tubes, Battery etc. will be borne by the bidder,

4.lt shall be the responsibility of the bidder to provide a good driver and the remuneration

of the driver shall be borne by the service provider'

5. ln case of breakdown for reasons whatsoever the replacement of a vehicle of the same

or better model shall be provided by the service provider.

6. In case of the vehicle do not report regularly, the authority will be at Iiberty to terminate

the agreement without prior notice.

7. The vehicles shall report for duty for minimum of 25 days in a month.

8. ln case of emergency, the driver will have to report for duty as per the requirement. No

extra payment shall be made.

g. Monthly hire charges and reimbursements towards cost of fuel (as per norm) will be

paid in every succeeding month, as per as possible within fifteen days of the submission of bills

by the service provider and no advance payment will be made.

10. The vehicle shall not be more than 3 years old from the initial registration and also in

good running condition during the period of contract.

1 1. lf the services are found to be unsatisfactory, the client shall give one month notice

and terminate the agreement.

lZ. ln case the service provider intends to withdraw the services of his vehicle and

terminate the agreement, it shall be mandatory upon him to grant one month notice before such

withdrawal of service and termination of agreement.

13. lf the bidder violates any of the terms of contract, Government shall forfeit the entire

amount of security dePosit.

Seal & Signature of

Quotation I Tender Calling Authority with Designation

8l?ag*



Annexure-B

General lnformation

"Certified that the information submitted above is true to the best of my knowledge and belief.,,

Seal & Signature of Tenderer

Sl No Particulars

1 Name of the Service Provider

2

3 GST Number

4 GeM Registration Number

5 Bank Account No and IFSC Code

b Registration No. of Vehicle

7 Year of Manufacture

8 Make & Model

I Date of registration

10 Name & complete e owner of vehicleaddress of th

11 Certificate validityFitness

12 Certificate validityPollution

13 Permit validity

14 lnsurance validity

15 Address of the DriverName /

16 D.L. No. & Validity of the D,L, of the Driver

17 Contact Number of the Service provider

1B number of DriverContact

of the vehicle per month
excluding fuelcost

Proposed hire Charge

20 consumption / Mileage per litreRate fuel

9l3ag*

Complete Address

19



Annexure'll

Service Provider Aqreement

1. This Agreement is made on this- day of-
(Month) ear) on the orders of Governor of odisha by and between the

"Principal" Name of the Office, address ( (which expression shall unless be excluded

by or repugnant to the context be deemed to include its successors and assigns) and "Service

provider" Name , having its registered office (detailed address) herein after called "agency" which

expression shall unless excluded by or repugnant to the context be deemed to include its

successors and assigns, herein after described as 2nd Party'

2. Whereas the principal is desirous of engaging the Agency to provide vehicle on hiring basis

and the Agency is agreed to provide the vehicle as its service provider with the terms and

condition mentioned hereinafter.

2.1 Whereas the Agency is the owner of a make and model of motor vehicle of the following

description: Registration number Model

Chassis number ; Engine number 

-; 

Color

Year of Manufacture

2.2 whereas the service Provider having PAt{ No'-and GST

N which are valid on this date

3. RENTAL:

The motor vehicle is hereby hired for 

- 

year at the rate of 

-per 

month (excluding

GST)payable monthlY and the mileage of the vehicle, which will be governed as per the Finance

Department O.M No Dated-. The contract will be renewed subject

to satisfactory performance.

4. The Service Provider Obligations:

4.1 Service provider agrees to terms and conditions of the contract and shall ensure full

compliance to them.

4.2 Agency agrees to provide quality services as per SLAs mentioned in the contract.

4.3 Agency to ensure that vehicle deployed shall arrive at designated location on time. ln an

event of delay in arrival beyond 15 minutes, user shall have right to hire other taxi services (which

may or may not be of similar hired car category). The fare charges shall be charged to service

provider.

4.4 Agency to ensure that all maintenance work related to assigned vehicle shall be carried out

in off duty hours.

4.5 ln the event of break-down, servicing & repairs of the assigned vehicle the service provider

at his own cost shall make alternate arrangement by providing similar or higher class of vehicle(s)

for which agreement is entered into. Failure to do so will evoke penalty or possible termination of

contract.

t0l1* *g*



4.6 The Agency shall not be allowed to sub-let the Contract.

4.7 The Agency shall only provide vehicles which have the comprehensive insurance.

4.8 Police verifications for deployed driver shall be ensured by the Agency,

4.g Agency shall update the log book at least once in every 72 hours. Failure to do so shall be

penalized as per this contract. At the time of termination of contract, the service provider shall

hand over the log book (s) to the principal"

Vehicle:

4.10 The vehicle should have commercial license. The vehicle should not be more than three

years old. Vehicles older than seven years should be replaced by the service provider.

During replacement of the vehicle or driver, as the case may be, the pass/id card issued, if any,

shall be surrendered.

4.11 The Agency will deploy the vehicle, which is well maintained, cleaned thoroughly both

internally and externally. Vehicle shall be equipped with fast-aid medical kit. The vehicle should

have a mobile charger and ambient freshener'

4.12 The Agency shall ensure that all electrical connections including lights (both brake and

front), horn, turn indicators, and other vehicle systems shall be periodically checked and

maintained to avoid any inconvenience to the Principal.

4.11 Agency shall ensure that the vehicle should be parked at the place as advised by the

principal and should be available, when not in duty. lf the vehicle needs to be away for some

reasons like refuelling, petty repairing etc., it should be with the knowledge of the Controlling

Officer of the principal. Moving away without the knowledge of the Controlling Officer of the

Principal will be considered as non-available and will be liable for penalty.

Driver:

The Agency shall be responsible for the acts and deeds of drivers of the vehicles that include

following:

4.14 Driver having a valid commercial driving license shall be deployed.

4.15 Driver should be properly dressed in neat and clean attire, if required driver should wear

uniform of specific colour as per requirement of the Principal. The Agency shall provide, at his

own cost, proper uniform and badges as per STATE M0T0R VEHICLES RULES (amended up

to date) and photo identity cards to the drivers.

4.16 The driver of the vehicle deployed for user department duties maintain polite & courteous

behaviour towards department users as well as to other departmental staff. Following may be

construed as ,,Misbehaviour" and shall attract penalties as per provisions of the contract.

Repeated instances may result in termination of services'

ii Denial of duty during contract period, or during hours as noticed by user departments;

ii) Use of abusive language;

4.lT Thedriver in no case shall report to duty in an inebriated state or consume alcohol while on

duty. ln such an event user department shall have full rights to terminate the contract with

immediate effect.

t!llz*gt:,
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4.18 Driver rnust be provided with a working mobile phone and the contact number be provided

to user department.

4.19 ln an event that for any reasons the driver changes his contact number during the tenure of

the contract then Agency will immediateiy notify the same.

4.20 The driver shall be reachable at all times during duty hours.

4"21 Gossiping with the guests and using mobile phone during driving is not allowed. ln case of

urgency, driver should park the vehicle with permission from the user and talk in the mobile to

the minimum duration.

4.22 As soon as the driver is advised to attend any guest by the administration, the driver should

call /SMSs the guest giving his mobile and vehicle details. Charges of calls /SMSs will be on

agency's account.

4.23 Vehicle and driver should not be changed frequently. Any such changes should be informed

by the agency to the authority well in advance for permission.

Statutory Rules compliance & Taxes:

4.24The hiring charges do not include fuel cost (petrol/diesel)which is to be paid separately

basing norms. All the expenditure of the vehicle towards repair maintenance, replacement of

spare pa(s, lubricating oil of engine, Gear Box & diffential coolant, Tyres & Tubes, Battery etc.

and salary of the driver, payment of insurance/Road tax etc. required for operation of the vehicle

will be borne by the Agency.

4.25 The Agency shall take comprehensive insurance cover with third party unlimited liability risk

of the vehicles as per the user department requirement. User shall not be liable for any damages

whatsoever to public property and /or any third person due to any accident arising out of and in

the course of deployment of service provide/s vehicle.

4.26 The Agency shall be solely responsible for any claims by any third party and/or employees

of user department traveling in the vehicle for any injuries caused by the driver of the vehicle

whether by accident or othenruise.

4.27 The user department will in no way be responsible for violation of traffic rules and /or

infringement of any other law for the time being in force, either by the driver of the vehicle or by

the service provider. The driver as well as Agency shall comply with relevant rules and regulations

of Motor Vehicles Act and Rules applicable at present or in future during the tenure of the contract

and as may be enforced from time to time for which user departments would not be held

liablehesponsible in any manner what so-ever. Onus of compliance of all the applicable

Laws/Acts/Rules including those under Motor Vehicle Acts/Rules shall rest with the Agency only

and user/user departments will not be liable in any manner.

4.28 The Agency shall be responsible for ensuring compliance with the provisions related to

Labour Law and especially Minimum Wages Act, Payment of Wages Act, PF, ESI Act, Payment

of Bonus Act, Conhact Labour [R&A] Act, Workmen Compensation Act etc. as applicable from

time to time. The employees of the Agency shall not be deemed to be employees of the user

department and hence the compliance of the applicable acts laws will be the sole responsibility

of the Agency.

4.29 The Agency shall be personally responsible for any theft, misconduct and /or disobedience

t2li,*y,*



on the part of drivers so provided by him"

4.30 During the conkact period, if the vehicle is seized or detained or requisitioned by Police I
Motor Vehicle Authority or any other authorities for whatsoever reasons that will be at the seruice

providels risk. Also, alternate vehicle of similar or higher category will be provided by Agency

without any extra charges"

4.31 The vehicles deployed for duty for the user department shall at no point of time carry any

person other than personnel authorized by user department"

4.32 The vehicle cannot be put to any privatelcommercial use beyond the duty hours or on

holidays. Unauthorized use of the vehicle by the driverlservice provider will lead to unilateral

termination of the contract with immediate effect. The Agency has to ensure the safety of

passenger by avoiding negligent driving by their drivers such as over speeding, rash driving, and

driving vehicle without brakes/defective brakes.

4.33 The mileage count will start from the location of pickup and no exha kilometres from the

garage to the pickup point will be provided. The mileage count will also terminate at the dropping

point and not up to the garage.

5" Obligations of Principal:

5.1 Principal shall make the payment towards hiring charges of the vehicle at the end of every

month by credit into the bank account of the Agency within 15 days from the date of receipt

of bills complete in all respect.

5.2 The payment shall be subject to any deductions such as penalties, statutory deduction etc"

5.3 Principal shall accept the log book enhies updated by Driver. Failure to take action on log

book entries updated by Driver shall result in auto acceptance of reading provided by service

provider.

5.4 The Principal shall be responsible for costs relating to fuel, toll gate charges and parking

charges and other statutory levies, if any, paid during the journey would be billed on actual and

shall be paid by Principal.

5.5 All distances shall be calculated from the reporting point. No payment shall be made for

journey from garage to reporting point.

6. Termination:

6.1 The Principal shall have the right to terminate this Agreement, upon it giving 1 (one) months'

notice in writing.

6.2 The Agency shall have the option to terminate this Agreement upon giving 1 (one) months'

notice in writing and upon refund of any rental fees paid in advance, over and above the notice

period.

6.3 Final payment after termination of the contract shall be released on submission of the log

book(s) of the vehicle, car pass and pass/id card issued to the driver, if any.

L3l?ay*
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7. Force majeure

Neither party to this Agreement shall be liable for failure to perforrn any of its obligations

hereunden if prevented from doing so by reason of force majeure.

8. Entire agreement

This Agreement together with the schedules and annexes hereto constitutes the entire

agreement and understanding between the Parties and supersedes all previous agreements,

understandings and/or representations between the Parties.

9. Waiver of remedies

No forbearance, delay of indulgence by either Party in enforcing the provisions of this Agreement

shall prejudice or reshict the rights of either Party nor shall any waiver of its rights operate as a

waiver of any subsequent breach and no right, power or remedy herein conferred upon or

reserved for the Party is exclusive of any other, power or remedy available to the Party and each

such right, power or remedy shall be cumulative.

10. Assignment & change in ownership/management:

10.1 The Ageney shall not assign or transfer its obligations and or rights under this Agreement to

any third party, whether an associated entity or not, whether in whole or in part without the prior

written consent of the Principal.

10.2 The Agency shall immediately notify Frincipal of any change of ownership or management

of the Agency's business.

11. Headings:

The headings to the clauses of this Agreement are for the ease of reference only and shall not

affect the interpretation or construction of the Agreement.

12. Resolution of disputes:

ln the event of any dispute or difference relating to the interpretation and/or application of the

provisions of this Agreement, such dispute or difference shall be resolved through mutual

consultation by the Secretary of the concerned Administrative Department on behalf of

Government of Odisha and the Authorized signatory of the Service Provider.

13. Applicability of laws:

The Agreement shall be governed by the lndian Laws for the time being in force.

741{2*gt:
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Y'*I,,Tt;:rhli:[s hereto have subscribed their respective hand this_day
FOR AND ON BEHALF OF Governor of Odisha
(AUTH0RISED STcNATORY)

Principal

WITNESS:

1.

2.

FOR AND 0N BEHALF OF Service provider/Agency

(AUTHORtsED StcNATORY)

WITNESS:

1,

2.

ln the presence of

Name:

Address:

Signature;

L5 |Fag*



Annexure-lll

Loq-Book

Date Place of
departure

and time

Place of
arrival

and time

0do-meter

opening

reading

Odo-meter

closing

reading

Distance

travelled

Mileage

ln (KM/Lit)

Purpose of
journey

1 2 3 4 5 o 7

Name and

designation of
Officer using the

vehicle

Signature of
Officer

Pekol/Diesel Signature of
Driver

OB Petrol/ Diesel

supplied

Total Petrol/ Diesel

consumed

CB

I 10 11 12 13 14 15 16

L6l?ag*
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